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General Statement

JAMES is committed to providing emergency first aid provision in order to deal with accidents and incidents occurring in connection with the premises occupied by, or any activities of JAMES and affecting its employees, young people in its care, clients or visitors.

The arrangements within this policy are based on the results of ongoing suitable and sufficient 
risk assessments carried out by JAMES in regards to all staff, young people and visitors.

The Operations Managers share overall responsibility, each according to their areas of responsibility ensuring that JAMES has adequate and appropriate first aid equipment, facilities and first aid personnel and for jointly ensuring that the correct first aid procedures are followed.

This policy aims to comply with paragraph 3(6) of the schedule to the Education (Independent Project Standards) (England) Regulations 2003(SI 2003/1910), the Health and Safety at Work etc Act 1974 and subsequent regulations and guidance including the Health and Safety (First Aid) Regulations 1981(SI 1981/917) and the First aid at work: Health and Safety (First Aid) Regulations 1981, approved code of practice and guidance.

All staff should read and be aware of this Policy, know who to contact in the event of any 
illness, accident or injury and ensure this Policy is followed in relation to the administration of first aid. All staff will use their best endeavours, at all times, to secure the welfare of the learners.

Anyone on JAMES premises is expected to take reasonable care for their own and others' safety.
.
Aims of this Policy
•
To ensure that JAMES has adequate, safe and effective first aid provision in order for every learner, member of staff and visitor to be well looked after in the event of any illness, accident or injury, no matter how major or minor. 
•
To ensure that all staff and pupils are aware of the procedures in the event of any illness, accident or injury. 
•
[bookmark: 2]Nothing in this policy should affect the ability of any person to contact the emergency services in the event of a medical emergency. For the avoidance of doubt, Staff should dial 999 for the emergency services in the event of a medical emergency before implementing the terms of this Policy and make clear arrangements for liaison with ambulance services on JAMES site.



To achieve the Policy Aims, JAMES will:
•
Have suitably stocked first aid boxes; 
•
Carry out a suitable and sufficient assessment of the risks posed to persons associated with JAMES premises or activities whereby there might be risk of an accident, injury or ill health. 
•
Appoint sufficient First Aiders to take charge of first aid. 
Note; We endeavour to ensure all project workers working directly with young people (sometimes one to one) and selected volunteers undertake training, usually at Emergency Aid level and in some cases an appropriate sport related first aid course.
•
Provide information to employees, pupils and parents on the arrangements for first aid. 
•
Have a procedure for managing accidents, including immediate liaison with emergency services, medical staff and parents. 
•
Review and monitor arrangements for first aid as appropriate: on an annual basis as a minimum.

The accident book is also located in the reception and is to be completed in the case of any accident or injury according to regulations stated in the cook.

First Aid Boxes and First Aid Travel Kit

The first aid boxes are located in the following locations: 
Head Office Reception
Keighley Office
Holmewood Classroom


JAMES's minbus(es) each have a prominently marked first aid box, which is stocked in accordance with Part 2 Schedule 7 of the Road Vehicles (Construction and Use) Regulations 1986.

It is the responsibility of the driver booking out the bus to check the content of the first aid kits and to notify the administration manager if new stock needs to be ordered.  On site and bus kits will be checked on a monthly basis by the administration manager to check stock and expiry dates. 

First Aiders

The main duties of First Aiders are to give immediate first aid to pupils, staff or visitors when needed, to prevent further harm when possible and to ensure that an ambulance or other professional medical help is called when necessary.  Current first aiders – Laura Firth, Kam Singh, various other staff have 1 day training.  

Spillages – First aider is to ensure any spillages are cleaned away using the body fluid spillage kit provided in the first aid room.

First Aiders are to ensure that their first aid certificates are kept up to date. 
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